
 

 Public Access Viewer – Full Text Search  
Follow these steps to search for a word or phrase within the full text of all available Cedar Rapids City 
Council documents. (Users looking for specific Council documents can also try the “Public Agenda, 
Packets and Minutes Search drop down “, which relies on dates, names and other identifying information 
entered by City staff.)  
1. Enter one or more words or a resolution 
or ordinance number in the Search field. 
For an exact match, surround your search 
term with quotation marks (“”). For 
example, to locate documents that 
mention XYZ Corporation, enter “XYZ” in 
the search box. Note that searching only 
on a resolution number will not bring up 
the agreements or other documents 
associated with it.  
2. Add a date(if applicable) and click the 
“Search” button.  
 
 
3. The list of results will 
appear. Use your mouse 
to scroll through the full 
list. (Note that the 
maximum number of 
results that will display is 
200, so if more 
documents than that 
match your search, an 
alert will appear in a 
yellow box at the very 
top of the list as shown 
below. Try changing your 
search term or date 
range to narrow your 
criteria.)  
 



4. To view a document, click on it once. A PDF will open in a new browser window 
or tab. Depending on your connection speed and the size of the document, it may 
take some time to display.  

5. Once the file is open, you can use the icons at the top of the window to print 
the document or save it to your computer. (The placement and appearance of 
these icons will depend on your browser.)  
 
Please note: This search relies on Optical Character Recognition (OCR) software, 
which “reads” the text in a document and makes it searchable. OCR is not perfect, 
especially with older materials scanned from hard copy. 


